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Iostoskenne o KoJuteKnuonHoM ¢onae I'epbapuii BICHIHX pacrenuii @enepajibHOIO
rocyJapcTBeHHOro 0I0’KETHOr0 ypeKAeH s HAyKH HHCTHTYTA BOJHBIX H 9KOJIOTHYECKHX
npo6G.iem aJbHEBOCTOMHOI0 OTAEIEHHS Poccniickoii akageMHu HAyK

1. OOmme nonoKeHUs

1.1. Hacrosumee «IlooxeHHe O KOJIEKIHOHHOM (onae ['epbapuii BRICIIMX pacTeHHH»
(nanee MmO TEKCTY MOKYMEHTa - [TosoXeHHe) ABISETCS BHYTPEHHHM HOPMATHBHBIM aKTOM
deepanbHOTO TOCYIApCTBEHHOIO OFOJDKETHOrO YUPeKACHHS HAayKH WuctuTyTa BOOHBIX U
3KOJIOTHYECKHUX IpobieM J{anbHEBOCTOUYHOTO OTACICHUSA Poccuiickoil akageMun Hayk (Jajee o
TEKCTY JOKyMeHTa - MHCTUTYT).

1.2. TlomoxeHnue pa3paboTaHO B COOTBETCTBHH C «YcraBom PenepanbHOrO
FOCYapCTBEHHOTO OIOUKETHOTO YUPEKICHHUS HayKH MHcTUTyTa BOAHBIX M JKOJIOTHYECKHX
npoGieM J{aTbHEBOCTOYHOTO OTACTICHHUS Poccuiickol akaJeMHH HayK.

1.3. Tlono)xeHue OMpeelsieT IMOPAJOK XpaHEHHs, MOMOJHCHUS M NOCTyIa K bonmam
lepbapusi BBICUIMX pacTeHM (mamee IO TEKCTy JOKYMEHTA - epbapuit), MOPSIOK HX
HCIIONB30BAHHS B HAY9IHOH ¥ MHOH paboTe, OCHOBHBIE TPHEMBI paboThl ¢ 0Opas3amH.

1.4. OTBETCTBEHHOCTh 3a COXPAHHOCTb M COCTOSHHE KOJIJICKLIHH HECCT 3aBeNyIOLIU N
['epGapueM (zmajiee o TEKCTy JIOKYMEHTA - 3aBeayIOLINH).

1.5. Jlng omepaTHBHOTO PYKOBOJCTBA ICATENBHOCTBIO Tepbapust OH pasjeleH Ha 3
cextopa: 1. CeKTop COCYIUCTbIE PACTCHHUS. 2. Cextop MoxooGpasubie. 3. Cektop AyOneToB u
9KCHUKAT

1.6. Jlns OMEpaTHBHOTO PYKOBOICTBA [EATEIBHOCTBIO CEKTOPOB B KIIOM H3 HHX
3aBeyIOIIUM HA3HA4YaeTCss Kyparop CCKTOpa (manmee MO TEKCTy HOKYyMEHTa - Kyparop) u
oIIpeenseTcs IPyIa COTPY/IHUKOB, OTHOCAIIMXCS K KaXIOMY CEKTOPY.

1.7. Kypatop ocyiiecTBIsIeT o01iee pyKoBOJICTBO, BKJIFO4as KOHTPOJIb Hall coOJTII0IEHHEM
[IpaBHJI XPaHEHHs 00Pa3L0B, OPraHU3aIHUIO HayHO-TEXHUHUECKIX MEPOIPHUSITU 110 COXPAHCHHIO
M TIOMOJIHEHMIO KOJUIEKIHH, perylupoBaHHE M COONIOJCHHE IPaBUII paGoTel ¢ repOapHbIMHU
oOpa3uamu.

1.8. Kyparop obs3aH:
e OcCylIeCTBISTH PYKOBOJICTBO COTPYHUKAaMH CCKTOPA B 1aCTH paboTEI ¢ KOJJIEKIHIMHU;
e TpeGoBaTh BBIIOJHEHHs. BCEX IIYHKTOB [TonokeHHs COTPYIHHUKaMM CEKTOpa H
TIOCETUTEIISAMH,




e KourponupoBarh mpueM U OOCIYy:KHBAaHHE IMOCETUTENECH CEKTOpa, UCKIIOYATh JOCTYII
IIOCTOPOHHHUX JIMI] K repOapHBIM MaTepuaiaM CEKTOpa;

e  ®ukcHpOBaTh B XypHAJIE [OCEIICHUN NOCETHTENEH CeKTOpa U3 NPYIUX YUPEHKICHUH H
apyrux nabopatopuit Wuctutyra (PHO, Mecto paboThl, JOMKHOCTh, NEPUOA paboTHl B
['epGapru) U BEIIOIHAEMYIO HMH paboTy;

e IIpoBoAMTH Bblady THIOBBIX OOpa3loB IOCETUTENSAM CEKTOpa JUls paboThl U
OCYILECTBIISTH KOHTPOJIb 3@ UX COXPaHHOCTBIO;

e CaHKIMOHMpPOBATH OTOOP (parMeHTOB ¢ repOapHEIX 00pasloB, XPAHSLIUXCS B CEKTOPE,
JUTSL CTICIIMANIBHBIX MCCIIEOBAHUM TOJBKO MO COTIACOBAHUIO € 3aBEAYIOIINM,

e  OpraHu3oBBIBATH PETYISPHBIA KOHTPOJIb 3a MOSBICHMEM HACEKOMBIX-BPEIUTEIICH,
JIOKJIILIBATE O MECTE MX IOSBICHHs 3aBENYIOLIEMY;

e OcCyIIecTBIATH KOHTPOJIb 38 HHCEpalueil BHOBb IOCTYNAOIEro repbapHoro Matepuana,
HCKITIOYATh IOMEIIeHHe B (POHIBI MaTeprasa, He UMEIOLIEro HayYHO! IICHHOCTH;

e Bectu y4eT W KOHTPOJIb BCeX pabOT, NPOBOAMMBIX COTPYIHHKAMH CEKTOpa, B YacTH
paboT ¢ KOJIJIEKLUIMH,

e CoobmaTs 3aBenyromeMy 00 0OOHapyXEHHBIX HETOJaJKax B paboTe CHCTEM 3JIEKTPO-,
BOJOCHAOKEHHUS U [IEHTPAIFHOTO OTOIUICHUS M MHBIX ABAPUNHBIX CUTYaIHsX.

1.9. Kyparop umeer npaBo:

o IloTpeGoBaTh OT MmoceTUTENEl CeKTopa OTYeTa O ITPOAENaHHOH paboTe B CBOOOIHOM
dopme;

e Ortka3wBaTh B JOCTYyIE K repOapHBIM KOJUIEKIMAM CEKTOpa JHMLaM, He COrNIacOBABLINM
CBOE MOCEIIEHHE C 3aBEAYIOIINM, a TAK)Ke HE BHITIOIHAIOMUM ITyHKTEI [1oJ10KeH S,

e Coob6maTh 3aBeyIONIEMY O HEBBIOIHEHUH COTPYAHMKAMHU U moceTuTensmu ['epbapust
yHKTOB [10JT0)KeHHS U HEHCIIONHEHUH PACIOPsHKCHHUI 3aBEIYIOIIETO.

1.10. B KaXIoM CEKTOpe B JOCTYNHOM JUISl IOCETHUTeNeH MecTe MOJDKHA OBITh
mpeJcTaBNeHa creayromas HHbopManus (Ha PyCCKOM M AHIVIMHCKOM S3BIKaX): Ha3BaHHE
cextopa, ®HO KypaTopa, COTlIacHO KOTOPOMY PacIosioKeH repOapHblii MaTepual, obuas cxema
PAacIOJIOKEHHs MaTepHaa.

2. [TonmonnueHnue KOIISKIUM

2.1. OCHOBHBIM MCTOYHHKOM IIOMOJHEHHUS KOJUIEKIUI SBIISAIOTCS IIOJIEBBIE COOpPBI
INTaTHBIX COTPYIOHHKOB KHCTHTyTa M IOJTydeHHE TIepOapHBIX MAaTEpHAJOB IO oOMeHy OT
CTOPOHHHUX YUPEXACHUH WX B 1ap OT APYrUX OPraHU3allli ¥ YaCTHBIX JIHIL.

2.2. B ocHOBHOH (oHA mHOMEIATCs (WHCEPHPYIOTCS), KakK IpaBuiio, 00pasuel,
OmpeJleNieHHBle 0 BUIA, pexe A0 pona. I'epbapublif MaTepuan HOMKEH OBITh IONHOCTBIO
BBICYIIICH, IE3MHCEKTUPOBAH, CMOHTUPOBAH Ha Genoii moTHo# Gymare co mramnoM I'epbapus u
HUMETH YHCTOBYIO 3THKETKY.

2.3. DTHKeTKa HOJDKHA BKJIIOYATh CJIEAYIOIIHE CBEIEHHSA: Ha3BaHHE YUPEIKACHUS;
JAaTHHCKOE Ha3BaHWE TAKCOHA, MeECTO cbopa (KeJaTelbHO C YKa3aHHeM TIeorpapuyeckon
IIAPOTEI U JOJITOTBL); NAQHHBIE O MECTOOOMTAHHUH M OKOJOIHYECKHE KOMMEHTAPHH, BKIHOUAs
BBICOTY HaJ YPOBHEM MOps, €CIH Takas HH(MOpMAlMs HMEETCs; AaTy cOopa; HMs KOJIEKTOpa;
JOTONHUTENbHAS HH(OPMAIHUs, Ba)KHAs [IPH ONpPEICIEHHH TaKCOHA, HO HE COXPAHAIOIIAACA IIPU
CYLIKE; MMS HCCIIeNOBATENs, ONPENEIMBIIETO MaTCPUANl U JATy €ro ONpPEIC/ICHHS. KenatensHo
MCIIOJNIB30BAHHE €IHHON (OPMEI ITHKETKH (ITHKETKAa YCTaHOBJIEHHOro obpasua). B ¢onz




moMelmaeTcsl, Kak MpaBuio, He Goiee 2 repOapHBIX 00pasIoB, MPUHALNSKAMMX K OLHOMY
cbopy.

2.4. Bce MOCTyIUIeHHs B OCHOBHOH (OHI CEKTOpa QUKCHPYIOTCS B CIEIHAIBHOM
JKypHaJIe yCTAHOBICHHOTO 00pasua i B 0a3e JaHHBIX. JKypHan comepXuT ciefyiomue rpadat:
JlaTa MHCEePAIUH, KOJIMYECTBO JHCTOB, PETHOH, HMs COTPYAHHKA, HHCEPUPOBABIICTO obpasern. 3a
BefieHHe XKypHaia oTBedaeT Kypatop.

3. HOleIOK JOCTYyIIa HCCHCHOBaTeHGfI K KOJUICKIITUH

3.1. IlltatHble coTpyaHuku ['epbapus HUMEIOT NpaBo NpsSMOro AOCTyIa K bornam
TepGapus Ge3 crienuanbHOro cornacosatis ¢ Kypatopom u 3aBe/yOIIKM.

3.2. JlocTym mpeAcTaBUTeNell CTOPOHHUX —YYPEKACHWH M COTPYAHHKOB JpyruX
noxpaszienennii VIHCTHTyTa K KOJUICKIHMH OCYWIECTBISCTCA IO  PELICHHMIO Kypatopa uiu
3asemyromero. Jluma, BrepBble NPHCTYNAOMKUE K pabote ¢ Marepmanamu [epbapu,
JOIYCKAIOTCsl K Hell Ha OCHOBAaHMM 3ampoca HX opraHu3anyii, 0643aHbl NPOHTH HHCTPYKTAK U
BLIIOJHSITH HCCIIeI0BaHUe oA KoHTposieM Kyparopa uiyd Ha3Ha4E€HHOTO UM COTPYIHHUKA.

3.3. Bce TONB30BaTeNH, KpoMe COTpYAHHKOB I'epbapusi, perHCTPUPYIOTCS B XYPHAIIC
[IOCETUTENEH COOTBETCTBYIOIIErO CEKTOPA.

3.4. CTOpOHHHE MOJB30BaTeNM OOS3aHBI JaBaTh CCHUIKY Ha HCIOIb30BAHHC boHmoB
TepGapust B CBOMX IyOIHKammsax B dopwme, COOTBETCTBYIOIIEH PENAKIMOHHON IOJIUTHKE
[epHOIMUECKIX U3JAHHH, & TAKKe THILY I1yOIHKaIHH.

3.5. ®ororpapuposanre repOoapHEIX 00pasLOB JOMYCKACTCS HCKIOUATENLHO - JUIA
IMYHBIX HCCIENOBATENbCKUX wLeneit. Jns ImyOamKamuu H300paKeHHH o0pasioB Tpedyercs
cornacoBanue ¢ Kyparopom 1 3aBeyroLHM.

3.6. O160p (parMeHToB ¢ repbapHbIX 00PasIioB OCHOBHOIO donna FepGapus s THOOBIX
JCCIIeIOBAHMI JOIyCKAeTCs TONBKO IPHU coracosanuu ¢ KypaTopom 1 3aBeqyIONIUM U J0JDKEH
IIPOMCXOJUTh [P KOHTPOJIE COTPYAHHKAMH CEKTOPA. OTxeNieHHe W U3bsATHE JIIOOBIX YacTei
THIOBBIX 00Pa3I0B KATErOpHIECKH 3aIpeIacTCs.

3.7. Jina pmomycka K paboTe C THIOBBIMH obpasuamu COTpynHHKam ['epbapus
HEeoOX0MMO [ONydnTh paspeurenue Kyparopa. COTpyIHUKH CTOPOHHHX YUPENIEHUH TUIIOBOH
MaTepHal MOoJydyaoT Tonbko OT KypaTopa WM COTpYAHHKA CEKTOpa. Beimaua matepuana
(uKcHpyeTcs B CIIEHAIBHOM XypHAIC.

4, O6MeH KOJUIEKIIMOHHBIMU 00pa3LamMu
4.1. TlouroBas OTIpaBKa MaTepuana BO BPEMEHHOE IOJIb30BAHNE HE MPOU3BOIAUTCA (3a
pEIKUM HCKIIOUEHHEM). Pernenue 06 ornpaske EGPOBBIX H300paKCHUH TPHHHMACT Kyparop.
CKaHHpOBAHUE M OTIPABKa MaTepHala OCYIIECTBIIAETCS B IOPAAKE, yCTAHOBICHHOM B I1. 7.1-7.4
[TonoxeHwus.
4.2. Tepbapuil OCYLIECTBIISIET MOYTOBYIO OTIPABKY nyOneTHBIX 00pa3loB B MNOPANKE
HAYYIHOTO OOMEHA B POCCHICKHE 1 3apyOeKHBIE I'epbapuu.

5. TToBeneHue B nomeineHun ['epbapus

5.1. Kypenue 3ampeniaercs BO BCeX MOMEIICHUAX [epGapust 0e3 HCKIIIOUCHHUSI.




5.2. B TI'epGapus 3ampeliaeTcs NPUHEM MUIIM BHE CNEHUATBHO OTBEACHHBIX MECT H
XpaHEeHHe IPOAYKTOB Ha pab0IUX MECTax.

5.3. Brocuts B I'epOapuii repbapHBIi MaTepHal MOXKHO TOJILKO MOCIIE ero Ne3HHCCKIHH.

6. OCHOBHBIE ITpaBUJIa PabOTEI

6.1. Corpynuuku ['epGapusi OCYIIECTBISIOT NEPHOAMISCKUH OCMOTP (OHIOBBIX
repbapHBIX MaTEpHANOB C LEIBIO ONPENCICHHUS (nepeormpesieneHuss) oOpasoB U BBLABICHHA
HACEKOMBIX BpEIUTENEH.

6.2. TlepeompesienieHusi W HMHBIE 3aMETKH DPEKOMEHIYETCA NHUCAaTh Ha CICHHAIbHBIX
STHKETKaX Mayoro ¢popmara (Tecrax).

6.3. Ilpu paGoTe c repGapHBIMH MaTepuajamMu W3 IIKaga JIOCTaeTcs BCA Madka,
HaXojsmascs B OJHOHN sfueiike mikada; mMarepuan OepeTcst AByMs pPyKaMM M MEPEHOCHTCH Ha
CTOJI CTPOTO B TOPU3OHTATBHOM IOJIOXKEHHH. MEHSATh MOPAIOK py0baliek B Hayke, «JIHCTATh
repGapumit», mepeBopaynBas repOapHbIi JIUCT ITHKETKOH BHHU3, 3alPeIAacTCA. ITocne mpocmoTpa
MepBOHAYAIBHBIN ITOPSIOK B AYKE BOCCTAHABIMBACTCA, U OHA BO3BpaIlacTCs B A4eiKy mkada.
[lepeonpeneennple  00pasupl MEPEMEINAIOTCS B HOBOE  COOTBETCIBYIOWICE MECTO IO
coriacoBanuio ¢ KypaTopom.

7. O6paboTKa 3aIpoCcOB Ha AUTHTATH3AIMIO repbapHOro Marepuana

7.1. TlocTynuBmui 3anpoc GUKCHPYETCs OPUIHATLHEIM KOPPECTIOHACHTOM ['epbapus B
obmeM (aitne 3anpocoB Excel, Haxonsmemcs B OTKPBITOM s BCEX COTPYAHHKOB Tepbapus
JocTyme. 3alich O 3ampoce JOJDKHA COAEPXKaTh CIIEMYHOIINe AaHHbIC: OHUO 3ampoCUBILIETO
ML, YUpeXKIEHHE, 1aTa, 3apalliBacMblil MaTepual, OTMETKA O BBIIIOJIHCHUH 3aIpoca.

7.2. OdunmansHbii KoppecnonaeHT ['epbapust TmepenacT 3ampoc Kyparopy uinu
COTpPYAHHUKY COOTBETCTBYIOLIETO CEKTOPA.

7.3. KypaTop wiu COTpYHHK CEKTOpa OJDKEH:

* Haiitu HeoGXxoauMble 00pasIEl;

. CHabauTh ux GapKonaMu,

. Brectu cBenenus o6 sTux obpasuax (mo cranmapry Darwin Core) B o0 as
cexTopa (aitn Excel, Haxongmukcs B OTKPBITOM [ BCEX COTPYHIKOB I'ep6apus nocryre;

. OtckaHUpoBaTh 06pasub! ¢ paspemenueM 600 dpi co crenHanbHOU JUHEHKOH ¢
JIOTOTHIIOM MHCTHTYTA U [IBETOBON KaTHOPOBOYHOM LIKAIOMH;

. CoxpaHuth u3o0paxenus B popmare TIFF B manke, HaxOMSIIeHCs B OTKPHITOM
14 BceX coTpyAHUKOB ['epOapus moctyme;

o OTnpaBuTh M300p@XKCHUS 3alPOCHBIIEMY JIHIY H CHCNarth OTMETKY O

BHITIOJIHEHHH 3aIrpoca B o0ueM ¢aiine 3ampocos ¢ yKasaHUeM JaThl BBITOIHCHUS 1 KOJIMYCCTBA
OTOCJIAaHHBIX U300paKEHUH.

7.4. Ha rep6apHBIi JUCT KIGUTCS CTOJIBKO 0apKOIOB, CKOJBKO CMOHTHPOBAHO HA 3TOM
nucte c6OpPOB, TIPU STOM OapKOJ NOJDKEH OBITH SICHO NMPHBA3AH K repbapHoii aTHKETKE cOopa. B
ciydae, Koraa oOpasel] CMOHTHpPOBaH Oojiee YeM Ha OJIHOM JIUCTES, Ha KaKIBIA JIUCT JOJDKEH
OBITH HAaKJIEEH CBOH GapKox.




